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[3710-08-M] 
DEPARTMENT OF DEFENSE 
Department of the Army 
PRIVACY ACT OF 1974 
Amendment of Record Systems 


AGENCY: Department of the Army, 
DOD. 


ACTION: Notice of amendments to 
record systems. 


SUMMARY: The Army proposes to 
amend 43 systems of records. Follow- 
ing specific changes to the systems 
being amended, the systems are pub- 
lished in their entirety. 


DATES: These systems shall be 
amended as proposed without further 
notice on November, 1978, unless com- 
ments are received which would result 
in a contrary determination. © 


ADDRESS: Send comments to The 
Adjutant General, Department of the 
Army, ATTN: DAAG-AMR-R, Forres- 
tal Building, 1000 Independence 
Avenue SW., Washington, D.C. 20314; 
telephone: 202-693-0973. 


SUPPLEMENTARY INFROMATION: 
The Department of the Army systems 
of records notices as prescribed by the 
Privacy Act of 1974, 5 U.S.C. 552a, 
Pub. L. 93-579, have been published in 
the FEDERAL REGISTER as follows: 


FR Doc. 77-28255 (42 FR 50396), September 
28, 1977. 

FR Doc. 78-23953 (42 FR 38070), August 25, 
1978. 

FR Doc. 78-25562 (42 FR 40272), September 
11, 1978. : 

FR Doc. 78-26372 (42 FR 42026), Septembe 
19, 1978. 

FR Doc. 78-42374 (42 FR 25819), September 
20, 1978. 

FR Doc. 78-26699 (42 FR 43059), September 
22, 1978. 

FR Doc. 78-26996 (42 FR 43539), September 
26, 1978. 


The proposed amendments are not 
within the purview of the provisions of 
5 U.S.C. 552a(0) of the act which re- 
quires submission of a new or altered 
system report. 


MAURICE W. ROCHE, 
Director, Correspondence and 
Directives, Washington Head- 
quarters Services. Department 
of Defense. 


OcTOoBER 11, 1978. 
AMENDMENTS 
AAFES0207.02 


System name: 207.02 AAFES Cus- 
tomer Comments, Complaints, and 
Direct Line Files (42 FR 50498), Sep- 
tember 28, 1977. 

Changes: 

Authority for maintenance of the 
system: After ‘“‘Title 10”, delete entry 
and substitute: “U.S.C., Section 3012.” 


NOTICES 


Policies and practices for storing, re- 
trieving, accessing, retaining, and dis- 
posing of records in the system: Delete 
entry and substitute: ‘‘All records are 
retrieved, retained, stored, and dis- 
posed of by authorization of the Direc- 
tor, Command and Public Relations 
Division.” 

Retention and disposal: Delete entry 
and substitute: “Command and Public 
Relations Division-Regulation 1300- 
10b: Cutoff at close of fiscal year. De- 
stroyed after 3 years.” 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Command and Public Relations Divi- 
sion, HQ AAFES, Dallas, TX 75222.” 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
CP, Dallas, TX 75222. Telephone: Area 
Code 214-330-3865.” 

Record access procedures; Change 
address in first paragraph to: “HQ 
AAFES, ATTN: CP, DALLAS, TX 
75222.” 


AAFES0401.04 


- System name: 401.04 Official Person- 
nel Folders (OPF) (42 FR 50400) Sep- 
tember 28, 1977. 

Changes: 

Categories of individuals covered by 
the system: Delete first paragraph and 
substitute: “OPF: All United States 
(US) citizen (to include permanent- 
resident alien and non-immegrant 
alien) employees with category of reg- 
ular full-time, regular part-time, tem- 
porary full-time, temporary part-time, 
and intermittent employment.” 

Categories of records in the system: 
Substitute “OPF” for “Official Per- 
sonnel Folder’; “SSN” for “social se- 
curity number”; “CMF’”’ for- “Career 
Management Folder’; and “CPF” for 
“Convenience Personnel Folder”. 

Routine uses of records maintained 
in the system including categories of 
users and the purposes of such uses: 
Substitute “OPF” for “Official Per- 
sonnel Folder’’. 

System manager(s) and address: 
Delete entry and substitue: “Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222.” 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214-330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222.” 


AAFES0401.05 


System name: Employee Service 
Record Card Files (42 FR 50400) Sep- 
tember 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitue: “Director, 


Personnel Division, 
Dallas, TX 75222.” 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: PE 
Dallas, TX '75222. Telephone: Area 
Code 214-330-2761”. 

Record access procedures; Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222.” 


AAFES0401.11 


System name: 401.11 Personnel Rec- 
ords Maintained at Supervisory Level 
(42 FR 50401) September 28, 1977. 

Changes: 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214-330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0403.01 


System name: 403.01 Application for 
Employment Files (42 FR 50401) Sep- 
tember 28, 1977. 

Changes: 

System manager(s) and address: 
Change entry to read: ‘Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 


HQ AAFES, 


-PE, Dallas, TX 75222. Telephone: Area 


Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0403.04 


System name: 403.04 College Re- 
cruitment Files (42 FR 50401) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0403.05 


System name: 403.05 Employee Ex- 
amination Records (42 FR 50402) Sep- 
tember 28, 1977. 

Changes: 

System manager(s) and address: 
Change address to read: “Director, 
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Personnel Division, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0403.08 


System name: 403.08 Reference and 
Pre-Employment Credit Files (42 FR 
50402) September 28, 1977. 

Changes: 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222”’. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0404.01 


System name: 404.01 Incentive 
Awards Case Files (42 FR 50403) Sep- 
tember 28, 1977. 

Changes: j 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222’. 

Notification procedure: Delete entry 


HQ AAFES, 


and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


Change 


AAFES0404.03 


System name: 404.03 Award Control 
Files (42 FR 50403) September 28, 
1977. 

Changes: 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, Headquarters (HQ) 
AAFES, Dallas, TX 75222’. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0404.04 


System name: 404.04 Award Ceremo- 
ny Files (42 FR 50404) September 28, 
1977. 

Changes: 

System manager(s) and address: 
Change entry to read: “Director, Per- 


NOTICES 


sonnel Division, HQ AAFES, Dallas, 
TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0405.07 


System name: 405.07 Retirement As- 
sistance Files (42 FR 50405) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0405.15 


System name; 405.15 Retirement Ex- 
tention Files (42 FR 50406) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘‘Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0408.05 


System name: 408.05 Individual 
Trainee Files (42 FR 50406) Septem- 
ber 28, 1977. 

Changes: 

System managers) and address: 
Delete entry and substitute: ‘“‘Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

’ Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0408.06 


System name: 408.06 Trainee Card 
Index (42 FR 50406) September 28, 
1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
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Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0408.14 


System name: 408.14 Tuition Assist- 
ance Case Files (42 FR 50407) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0408.15 


System name: 408.15 Correspondence 
Course Files (42 FR 50407) September 
28, 1977. 

Changes: 

Routine uses of records maintained 
in the system, including categories of 
users and the purposes of such uses: 

Safeguards: Change “None.” to: 
“Stored in locked cabinets.” 

System manager(s) and address: 
Change entry to read: “Director, Per- 
sonnel Division, HQ AAFES, Dallas, 
TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. - 

Record access procedures; Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0409.01 


System name: 409.11 AAFES Acci- 
dent Report (42 FR 50407) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Safety and Security Division, HQ 
AAFES, Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: SS, 
Dallas, TX 75222. Telephone: Area 
Code 214/330-2721”. 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
SS, Dallas, TX 75222”. 
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AAFES0501.04 


System name: 501.04 Universal 
Annual Photograph Files (42 FR 
50409) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: PE, 
Dallas, TX 75222”. 


AAFES0505.02 


System name: 505.02 IO Biographi- 
cal Files (42 FR 50409) September 28, 
1977. 

Changes: : 

System manager(s) -and address: 
Delete entry and substitute: ‘Director, 
Command and Public Relations Divi- 
sion, HQ AAFES, Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
CP, Dallas, TX 75222. Telephone: Area 
Code 214/330-3865”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: CP, 
Dallas, TX 75222”. 


AAFES0702.01 


System name: 702.01 Paid Disburse- 
ment Files (42 FR 50411) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
General Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
Comptroller Division, CM-G, Dallas, 
TX 75222. Telephone: Area Code 214/ 
330-2631”. 

Access record procedures: Change ad- 
dress to: “HQ AAFES, ATTN: CM-G, 
Dallas, TX 75222”. 


AAFES0702.22 


System name: 702.22 Check-Cashing 
Privilege Suspense Files (42 FR 50412) 
September 28, 1977. 

Changes: 

System manager(s) and address: 
Change address to: “Chief, General 
Accounting Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0702.23 


System name: 702.23 Check-Cashing 
Privilege Files (42 FR 50412) Septem- 
ber 28, 1977. 

Changes: 


NOTICES 


System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
General: Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”. 


AAFES0702.34 


- System name: 702.34 Accounts Re- 
ceivable Files (42 FR 50413) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
General Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”. 


AAFES0702.43 


System name: 702.43 Travel Advance 
Register Files (42 FR 50413) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
General Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”, 


AAFES0702.44 


System name: 702.44 Travel Ad- 
vance-Trial Balance Files (42 FR 
50413) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
General Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”. 


AAFES0703.01 


System name: .703.01 AAFES TIME 
SHEETS (42 FR 50414) September 28, 
1977. 

Changes: 

System manager(s) 
Delete entry and substitute: “Chief, 


and address: 


Payroll Branch, Comptroller, 
AAFES, Dallas, TX 75222”. 


AAFES0703.02 


System name: 703.02 Payroll Allot- 
ment Files (42 FR 50414) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0703.03 


System name: 703.03 United States 
Savings Bond Register Files (42 FR 
50414) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


HQ 


AAFES0703.05 


System name: ‘1703.05 Personnel 
Action/Discrepancy Notice Files (42 
FR 50415) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761” 

Record access procedures: Change 
address to read: “HQ AAFES, ATTN: 
PE, Dallas, TX 75222”. 


AAFES0703.07 


System name: 703.07 Payroll Regis- 
ter Files (42 FR 50415) September 28, 
1977. 

Changes; 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
Payroll -Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”, 


AAFES0703.09 


System name: 703.09 Employer’s 
Copy of Income Tax Withheld (42 FR 
50415) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0703.10 


System name: 703.10 Employer’s 
Quarterly Federaly Tax Return Files 
(42 FR 50416) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0703.11 


System name: 703.11 Wage and Sepa- 
ration Information Report Files (42 
FR 50416) September 28, 1977. 

Changes: \ 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0703.12 


System name: 703.12 Payroll Adjust- 
ment Files (42 FR 50416) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 
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AAFES0703.13 


System name: 703.13 Levy and Gar- 
nishment Files (42 FR 50417) Septem- 
ber 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, Tx 75222”’. 


AAFES0703.14 


System name: 703.14 Payroll Report 
Files (42 FR 50417) September 28, 
1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Chief, 
Payroll Branch, Comptroller, HQ 
AAFES, Dallas, TX 75222”. 


AAFES0704.07 


System name: 704.07 Fidelity Bond 
Files (42 FR 50418) September 28, 
1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personel Division, HQ AAFES, Dallas, 
TX 75222”. 


AAFES0803.01 


System name: 803.01 AAFES Inci- 
dent Record (42 FR 50422) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Safety and Security Division, HQ 

AAFES, Dallas, TX 75222”. 

- Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: SS, 
Dallas, TX 75222. Telephone: Area 
Code 214/330-2721”. 

Record access procedures: Change 
2 address to: “HQ AAFES, ATTN: SS, 

Dallas, TX 75222”. 


AAFES0903.06a 


System name; 903.06a Systems 
Magnet Tape Files (42 FR 50422) Sep- 
tember 28, 1977. 

Changes: 

System manager(s) 


and address: 
Delete entry and substitute: ‘‘Director, 


Personnel Division, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: PE, 
Dallas, TX 75222”. 


AAFES0903.06c 


System name: 903.06c Systems Mag- 
netic Tape Files (42 FR 50423) Sep- 
_ tember 28, 1977. 

Changes: 


HQ AAFES, 


NOTICES 
‘ 

System manager(s) and address: 
Delete entry and substitute: ‘Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, Tx 75222. Telephone: Area 
Code 214/330-3871”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: PE, 
Dallas, TX 75222.” 


AAFES0903.06e 


System name: Personal Profile (42 
FR 50421) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personnel Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HA AAFES, ATTN: 
PE, Dallas, Tx 75222. Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: PE, 
Dallas, TX 75222”. 


AAFES0903.06f 


System name: 903.06 Personnel Man- 
agement Information System (42 FR 
50424) September 28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: “Director, 
Personnal Division, HQ AAFES, 
Dallas, TX 75222”. 

Notification procedure: Delete entry 
and substitute: “Information may be 
obtained from: HQ AAFES, ATTN: 
PE, Dallas, TX 75222; Telephone: Area 
Code 214/330-2761”. 

Record access procedures: Change 
address to: “HQ AAFES, ATTN: PE, 
Dallas, TX 75222”. 


AAFES1204.07 


System name: 1204.07 Customers’ 
Merchandise Returned for Repair or 
Replacement (42 Fr 50426) September 
28, 1977. 

Changes: 

System manager(s) and address: 
Delete entry and substitute: ‘Chief, 
General Accounting Branch, Comp- 
troller, HQ AAFES, Dallas, TX 
75222”. 


AAFES0207.02 


System name: 
207.02 AAFES Customer  Com- 


ments, Complaints, and Direct Line 
Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Command and Public Relations Divi- 
sion; also oversea system headquar- 
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ters, regional headquarters, area ex- 
changes and individual exchanges, 
within the worldwide system. 


Categories of individuals covered by the 
system: 

Customer inquiries, complaints, and 
comments on all phases of AAFES op- 
erations; also, customer opinion survey 
information. 


Categories of records in the system: 


File contains: Customer address, 
telephone numbers, information per- 
taining to nature of inquiry, research 
information, and AAFES response to 
the customer. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To aid the exchange management in 
determining the needs of the custom- 
ers and deciding a course of action, if 
deemed necessary in settling any com- 
plaint to the customer’s satisfaction. 

Information regarding the custom- 
er’s inquiry may be exchanged be- 
tween AAFES HQs and field elements 
for the purpose of expediting custom- 
er satisfaction, corrective action and 
response. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Command and 
Public Relations Division. 


Storage: 

Paper records in file folders stored 
in metal cabinets. 
Retrievability: 


Customer correspondence is logged 
by name and cross-referenced, then 
filed in metal containers by number 


- and by exchange. 


Safeguards: 


Folders maintained in metal filing 
cabinets. Buildings employ security 
guards. 


Retention and disposal: 


Command and Public Relations Divi- 
sion Regulation 1300-01b: Cutoff at 
close of fiscal. year. Destroyed after 3 
years. 


System manager(s) and address: 


Director, Command and Public Rela- 
tions Division, HQ AAFES, DALLAS, 
TX 75222. 


EENEP A! BEGICTER VOL. 42. NO. 203—THURSDAY. OCTOBER 19. 1978 





48898 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: CP, Dallas, TX 
75222. Telephone: Area Code 214/330- 
3865. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CP, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, current address and tele- 
phone number, and the case (control) 
number that appears with the office 
symbol on all correspondence received 
from this office. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. ; 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


AAFES Form 1200-75/1200-76, Per- 
sonnel Action. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0401.01 


System name: 


401.04 Official Personnel Folders 
(OPF) 


System location: 


Primary: OPF-Headquarters (HQ) 
Army and Air Force Exchange Service 
(AAFES), Dallas, TX 75222; HQ 
AAFES-Pacific; HQ AAFES-Europe; 
HQ AAFES-Alaska; all regional of- 
fices; and post and base area ex- 
changes within the AAFES system. 

Decentralized: Career Management 
Folder (CMF)-Personnel Division, HQ 
AAFES, Dallas, TX 75222. 

Convenience Personnel Folder 
(CPF)-HQ AAFES, Dallas, TX 75222; 
HQ AAFES-Pacific; HQ AAFES- 
Europe; HQ AAFES-Alaska; all region- 
al offices; all post and base exchanges 
and satellites within the AAFES 
system. 


Categories of records in the system: 


OPF: All United States (US) citizen 
(to include permanent-resident alien 
and non-immigrant alien) employees 
with category of regular full-time, reg- 
ular part-time, temporary full-time, 
temporary part-time, and intermittent 
employment. 

CMF: All US citizen (to include per- 
manent-resident alien and non-immi- 
grant alien) employees with category 
of regular full-time and temporary 


NOTICES 


full-time who are at the managerial 
level. . 

CPF: All US citizen (to include per- 
manent-resident alien and non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


OPF: Name, social security number 
(SSN); employment history; education; 
job and pay data; performance re- 
views; letters of commendation, repri- 
mand; training certificates; salary and 
benefit information to include 
allowances and insurance data; travel 
orders and general correspondence; 
other personal data such as security 
clearance, loyalty, non-affiliation, etc. 

CMF: Name, SSN; employment his- 
tory; education; job and pay data; per- 
formance reviews; letters of commen- 
dation, reprimand; training certifi- 
cates; travel orders and general corre- 
spondence; personal data to include 
health, security clearance, military 
separation, etc. 

CPF: Name, SSN, training certifi- 
cates, employment history; job and 
pay data; performance reviews; letters 
of commendation, reprimand, travel 
orders and general correspondence. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


OPF: Servicing Personnel Offices to 
provide hard-copy documentation on 
employee’s current job and pay data, 
past job history, career progression, 
etc. 

CMF: Personnel Division to obtain 
information on current and past em- 
ployment for the purposes of job as- 
signments, promotions, and career pro- 
gression. 

CPF: Maintained by non-servicing 
personnel offices for ready reference 
of employee’s current and past em- 
ployment history, job and pay data, 
etc. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Paper records in file folders. 
Retrievability: 

Alphabetically by employee name. 
Safeguards: 

Folders maintained in locked filing 
cabinets. 
Retention and disposal: 


OPF: Placed in active file upon sepa- 
ration. Hold 1 year then forward to 


National Personnel Records Center 
(NPRC) (Civilian), 111 Winnebago 
Street, St. Louis, MO 63118. Inactive 
OPF may be retired to NPRC 3 
months after separation by AAFES 
elements when the volume of inactive 
OPFs create a storage problem. 

CMF: Cutoff at close of fiscal year in 
which employee is separated. De- 
stroyed after 3 years. ° 

CPF: Transferred with OPF to gain- 
ing location upon transfer Cutoff at 
close of fiscal year employee is sepa- 
rated. Destroy after 1 year. 


System manager(s) and address: 


Director, Personnel Division, HQ, 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE. Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing intitial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


OPF: Application for Employment; 
Application for Fidelity Bond; College 
Transcripts; Personnel Actions; Per- 
formance Reviews and/or Personnel 
Evauluation Reports; Letters of Com- 
mendation, Reprimand; Training Cer- 
tificates; Travel Orders; Employee In- 
surance Data; Housing Allowance; Cer- 
tificate of Clearance; Loyalty Affida- 
vit; Certificate of Non-Affiliation; and 
Bonds. 

CMF: Application for Employment; 
College Transcripts; Personnel Ac- 
tions; Personnel Evaluation Reports; 
Letters of Commendation, Reprimand; 
Training Certificates; Travel Orders; 
Certificate of Clearance; and other re- 
lated papers. 

CPF: Personnel Actions; Training 
Certificates; Performance Reviews 
and/or Personnel Evaluation Reports; 
Letters of Commendation, Reprimand; 
Travel Orders; and other related 
papers. 
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Systems exempt from certain provisions of 
the act: 


None. 
AAFES0401.05 


System name: 


401.05 Employee Service Record 
Card Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; HQ AAFES-Pacific; 
HQ AAFES-Europe; HQ AAFES- 
Alaska; all regional offices; and all 
post and base exchanges and satellites 
within the AAFES system. 


Categories of individuals covered by the 
system: 


All United States citizen (to include 
permanent-resident alien and non-im- 
migrant, alien) employees with catego- 
ry of regular full-time, regular part- 
time, temporary full-time, temporary 
part-time, and intermittent employ- 
ment. 


Categories of records in the stystem: 


Official summary of employment 
history to include name; social securi- 
ty number (SSN); date of birth; home 
address and telephone number; emer- 
gency contact; passport data; identifi- 
cation card data; dependent data; for- 
eign languages to include degree of 
proficiency; clerical skills; education to 
include schools attended, degree 
achieved; AAFES education/training 
courses; performance reviews to in- 
clude data and type; service award 
data; employment record to include 
date, job data, pay data, and separa- 
tion data. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To have as ready reference to offi- 
cial summary of employment history, 
chronology of personal and service 
data for employees. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

Storage: 


Paper records 
boxes. 


in kardex or file 


Retrievability: 
Alphabetical by employee name. 
Alphabetical within activity and 
branch. ; 
Safeguards: 
Maintained in locked cabinet. 


NOTICES 


Retention and disposal: 


Cutoff at close of fiscal year in 
which employee is separated or trans- 
ferred. Retain 5 additional years in 
current files area and retire. Destroy 
15 years after cutoff. Exception: For- 
ward files to employees of discontin- 
ued installations to National Person- 
nel Records Center (Civilian). 


System manager(s) and address: 


Director, Personnel Divisicn, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: TE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Personnel Actions: Performance Re- 
views and/or Personnel Evaluation 
Reports; application form; training 
certificates; and service award certifi- 
cates. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0401.11 


System name: 


401.11 Personnel Records 
tained at Supervisory Level. 


Main- 


System location: 


All supervisory personnel within the 
Army and Air Force Exchange Service 
(AAFES) for subordinate employees. 


Categories of individuals covered by the 
system: 


All U.S. citizen (including perma- 
nent-resident alien and nonimmigrant 
alien) employees with category of reg- 
ular full-time, regular part-time, tem- 
porary full-time, temporary part-time, 
and intermittent employment. 
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Categories of records in the system: 


Name; social security number (SSN); 
job data; performance review data to 
include date and rating; counseling in- 
terview record; training record to in- 
clude courses, type, and completion 
date; job description; and standards of 
conduct review. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Ready reference for supervisor of 
pertinent data on subordinate employ- 
ees. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
Paper file maintained in file folder. 


Retrievability: 
Alphabetical by employee’s name. 


Safeguards: 


Maintained in locked filing cabinet 
or supervisor’s desk. 


Retention and disposal: 


Destroy upon separation, retire- 
ment, or non-local transfer of employ- 
ee. 


System manager(s) and address: 


Director, Personnel Division, Head- 
quarters (HQ) AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address, and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be 6btained from the SYSMANAGER. 
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Record source categories: 


Supervisor’s Record of Employee, 
Employee Interview Record Card 
(Counseling), Job Description, Em- 
ployee Training Record, and compara- 
ble papers. 


Systems exempt from certain provisions of 
the act: 


None. 
AFFES0403.01 


System name: 


403.01 Application for Employment 
Files. 


System location: 


Executive and Managerial: Person- 
nel Division, Headquarters (HQ) Army 
and Air Force Exchange Service 
(AAFES), Dallas, TX 75222. 

Non-Managerial: HQ AAFES, Dallas, 
TX 75222; HQ AAFES-Pacific; HQ 
AAFES-Europe; AAFES-Alaska; all re- 
gional offices; and post and base ex- 
changes and satellites within the 
AAFES system. 


Categories of individuals covered by the 
system: 

Individuals outside of AAFES apply- 
ing for positions within the AAFES. 


Categories of records in system: 


Active applications: Application for 
Employment, resume, applicant refer- 
rals, interview form, previous employ- 
ers’ references, and related papers. 

Inactive applications: Application 
for Employment, resume, letter of re- 
jection, and related papers. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 

Personnel Division: Filling of vacan- 
cies at the managerial level for which 
outside recruitment is necessary. 

Servicing Personnel Office: Filling of 
vacancies of non-managerial level that 
require outside recruitment. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
Paper records filed in file folders. 
Retrievability: 


Active applications: Alphabetical 
within position category. 

Inactive applications: Aphabetical by 
individual name. 


Safeguards: 
Maintained in locked cabinets. 


NOTICES 


Retention and disposal: 


Active applications: Destroy after 2 
years, except that on request they 
may be returned to individuals. 

Inactive applications: Cutoff month- 
ly. Destroy after 3 months. 


System manager(s) and address: 


Director, Personnel Division, 
AAFES, Dallas, TX 75222. 


HQ 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Applicant; previous employers. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES403.04 


System name: 
403.04 College Recruitment Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Personnel Division, Career Manage- 
ment Branch, Recruitment and Execu- 
tive Development Section, Dallas, TX 
75222. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) who have been inter- 
viewed at a college or university for 
employment with the AAFES. 


Categories of records in the system: 


File contains copies of correspon- 
dence with school, school recruiting 
trip report, and report of campus visit. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including ‘categories of users and 
the purposes of such uses: 

Personnel Division: To maintain in- 
formation on school placement func- 
tions and curriculums, available on- 
campus interviewing dates, and other 
information relevant to students’ in- 
terest in AAFES employment. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 
Storage: 

Locked containers. 


Retrievability: 
Alphabetical by school name. Each 


request for information evaluated as 
to need before release. 


Safeguards: 
Stored in locked containers. 


Retention and disposal: 


Cutoff at close of fiscal year. De- 
stroy after 3 years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


~ Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. * 

Written requests for information 
should contain the name of the school 
and date visited and the name of the 
student/applicant interviewed. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Information obtained directly from 
school in correspondence form. 


Systems exempt from certain provisions of 
the act: 


None. 


FEDERAL REGISTER, VOL. 43, NO. 203—THURSDAY, OCTOBER 19, 1978 








AAFES0403.05 


System name: 


403.05 Employee Examination Rec- 
ords. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 

All managerial and regular full-time 
hourly-paid employees who have been 
considered for promotion to manageri- 
al level. 


Categories of records in the system: 


File contains test scores and norma- 
tive date on those persons who have 
taken the AAFES test battery which 
consists of (a) SET tests, (b) Thur- 
stone Test of Mental Alertness, (c) 
Wesman Personnel Classification Test, 
-(d) Thurston Tempermanent Sched- 
ule, and (e) Personagraph (Allston B. 
Hobby Associates). 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 

Used as research data and a predic- 
tor of success in given situations 
during job considerations. Test battery 
is read only by a professional psychol- 
ogist with a minimum of a MA in Psy- 
chology. 


Policies and practices for storing, retriev- 
-ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
‘Locked containers. 


Retrievability: 

Alphabetical by employee name. 
Each request for data evaluated as to 
need before release. 

Safeguards: 
Stored in locked containers. 


Retention and disposal: 

Permanent; cutoff at close of fiscal 
year. 
System manager(s) and address: 


Director, Personnel Division, 
AAFES, Dallas, TX 75222. 


HQ 


Notification procedure: 


HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


NOTICES 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Individual tests taken by employee. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0403.08 


System name: 


403.08 Reference and Pre-Employ- 
ment Credit Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) who have interviewed for 
a management or management trainee 
position with the AAFES. 


Categories of records in the system: 


File contains correspondence and 
other documents regarding employ- 
ment suitability. Includes letters to 
and replies from previous employers, 
personal reference checks, security 
and/or other preemployment investi- 
gations and clearances deemed appro- 
priate to the position, and evidence 
that the applicant is in satisfactory 
physical condition. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Assure that an individual, after 
having been selected for appointment 
but prior to official appointment, has 
cleared for employment suitability. 
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Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 
Storage: 

Paper records in file folders. 


Retrievability: 


Alphabetical by employee’s name. 


Safeguards: 
Maintained in locked filing cabinet. 


Retention and disposal: 


Cutoff at close of fiscal year. De- 
stroy after 1 year for satisfactory ref- 
erence and credit checks. Destroy 
after 3 years for adverse reference 
and/or derogatory credit checks. 


System manager(s) and address: 


Director, Personnel Division, 


HQ 
AAFES, DALLAS, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contestants 
and appealing initial determinations 
may be obtained from the SYSMAN- 
AGER. 


Record source categories: 


Information obtained from employ- 
ee’s previous employer(s) and from 
personal references provided AAFES 
by the employee. 


Systems exempt from certain provisions of 
the act: 
None. 


AAFES0404.01 


System name: . 
404.01 Incentive Awards Case Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 
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Categories of individuals covered by the 


system: 


All United States citizen (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains name, social security 
number (SSN), grade/step, position 
title, organization, award nominated 
for, accomplishments, requirements of 
the position occupied during period 
covered in award nomination, and 
staff comments/concurrence/non-con- 
currence. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To accomplish staff comments and 
recommendations to support justifica- 
tion for award nominations in order to 
present findings to AAFES Incentive 
Awards Committee for recommenda- 
tion of honorary award to Command- 
er, AAFES. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Paper files stored in filing cabinets. 
Retrievability: 

Alphabetical by employee name. 


Safeguards: 


Files maintained 
cabinets. 


in locked filing 


Retention and disposal: 


Cutoff at close of fiscal year in 
which case is closed; destroyed after 2 
years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX. 
Telephone: Area Code 214/330-2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX. 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to 
above. 


NOTICES 


Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


AAFES Form 1900-19, Awards Nomi- 
nation Form, submitted by employee’s 
supervisor; AAFES Form 1900-22, 
Evaluation of Honorary Award Nomi- 
nation. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0404.03 


System name: 
404.03 Award Control Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 

United States (US) citizen, national 
and permanent resident alien employ- 
ees; local national and third-country 
national AAFES employees providing 
there is no conflict with local treaties, 
host-country agreements or command 
directives. 


Categories of records in the system: 


Managerial and nonmanagerial em- 
ployees (Hourly Pay Plan/Universal 
Annual); name, social security number 
(SSN), grade/step, organizational, and 
award for which nominated. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 
Routine uses of records maintained in the 


systems, including categories of users and 
the purposes of such uses: 


Personnel Division: To control award 


nominations. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Three four-drawer and one five- 
drawer file cabinets. 

Retrievability: 

By name. 

Safeguards: 


Files maintained in locked filing 
cabinets. 


Retention and disposal: 


Cutoff at close of fiscal year in 
which case is closed; destroyed after 2 
years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


AAFES Form 1900-19, Award Nomi- 
nation Form, submitted by employee’s 
supervisor. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0404.04 


System name: : 
404.04 Award Ceremony Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Personnel Branch, Dallas, TX 75222: 
and Command and Public Relations 
Division and Office of the Command- 
er. 


Categories of Individuals covered by the 
system: 


HQ AAFES employees who have 
been recipients of military awards, 
AAFES service, and other awards. 


Categories of records in the system: 


Managerial and nonmanagerial em- 
ployees (Hourly Pay Plan/Universal 
Annual): name, grade, position title, 
organization, award for which nomi- 
nated, accomplishments, and require- 
ments of the position occupied during 
period covered in award nomination. 
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Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Background on recipients of awards 
to be read at an awards ceremony held 
by the Commander, AAFES or his des- 
ignated representative. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 


Stored in file folders in one four- 
drawer file cabinet. 


Retrievability: 
By name. 


Safeguards: 
Files maintained in filing cabinets. 


Retention and disposal: 

Cutoff at close of fiscal year. De- 
stroyed after 3 years. 
System manager(s) and address: 

Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 
Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
. Record source categories: 


Information is obtained from em- 
ployee on AAFES Form 1100-22 and 
from employee’s Official Personnel 
Folder. 


Systems exempt from certain provisions of 
the act: 
None. 


AAFES0405.07 


System name: 
405.07 Retirement Assistance Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


NOTICES 


Categories of individuals covered by the 
system: 


All United States citizen (to include 
permanent-resident alien, non-immi- 
grant alien) emloyees with category of 
regular full-time, regular part-time, 
temporary part-time, temporary full- 
time, and intermittent employment. 


Categories of records in the system: 


File contains social security number 
(SSN), name, exchange location, date 
of birth, date of hire, leave accrual 
date, retirement participation date, 
service award base. date, citizenship, 
martial status, sex, security clearance, 
current military status, prior AAFES 
service, job and pay data, type of in- 
surance coverage, deductions, mobility 
status, date in grade, and step. 


Authority for maintenance of the system: 


Title 10 U.S.C., Section 3012. 

To accomplish authority to employ a 
retired member of the armed forces 
during the 180 days immediately fol- 
lowing retirement. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 

Contains inquiries and the replies to 
questions submitted in writing by em- 
ployees concerning their own retire- 
ment situations. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

Storage: 


Five-drawer metal file cabinet. 


Retrievability: 
Alphabetical by employee’s name. 


Safeguards: 


File cabinets are locked when not in 
use. 5 


Retention and disposal: 


Cutoff at close of fiscal year. De- 
stroy after 1 year. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number: if terminated, date 
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of birth, date of separation, and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personnel visits are provided at 
this time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Information is furnished by Servic- 
ing Personnel Office. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0405.15 


System name: 
405.15 Retirement Extension Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizen employees 
who have applied for deferred retire- 
ment. 


Categories of records in the system: 


File contains social security number 
(SSN), name, exchange location, date 
of birth, service award base date, citi- 
zenship, martial status, sex, security 
clearance, current military status, 
prior AAFES service, job and pay data, 
type of insurance coverage, deduc- 
tions, mobility status, date in grade, 
and step. 


Authority for maintenance of the system: 

Title 10 U.S.C., Section 3012. 

To accomplish authority to employ a 
retired member of the armed. forces 
during the 180 days immediately fol- 
lowing retirement. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Used to approve and control requests 
for extension of normal retirement 
date. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Five-drawer metal file cabinet. 
Retrievability: 

Alphabetical by employee’s name. 
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Safeguards: 


File cabinets are locked when not in 
use. 


Retention and disposal: 


Cutoff at close of fiscal year. De- 
stroyed after 1 year. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation and last 
employing location in addition to the 
above. 

Neither instructions nor provisions 
for personnel visits are provided at 
this time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0408.05 


System name: 
408.05 Individual Trainee Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) who have been selected 
for a college trainee or management 
development trainee position. 


Categories of records in the system: 


Copy of employment application 
forms; copy of trainee appointment 
personnel action; copy of trainee ap- 
pointment letter; copy of completion 
of college/university baccalaureate 
degree requirements; if Hourly Pay 
Plan (HPP), letter of nomination to 
college trainee or management devel- 
opment trainee program; if HPP, and 
participating in AAFES Upward Mo- 


NOTICES 


bility Program, copy of Employee 
Qualification Record and Employee 
Career Appraisal Form; copy of state- 
ment of Mobility; if HPP, copy of su- 
pervisor’s record of employee and copy 
of last three performance reviews. 


Authority for maintenance of the system: 
Title 10 U.S.C., Seciton 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To obtain infor- 
mation on current and past employ- 
ment, education, training history, mo- 
bility preference, and personal data 
for the purpose of assignment to a col- 
lege trainee or a management develop- 
ment trainee position. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Locked container. 
Retrievability: 

Alphabetical by employee’s name. 
Each file is retrieved, retained, stored, 


and disposed of by authorization of 
the Director, Personnel Division. 


Safeguards: 
Stored in locked container. 


Retention and disposal: 


Cutoff at close of fiscal year follow- 
ing the completion of training. De- 
stroy after 5 years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written request for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determination may be 
obtained from the SYSMANAGER. 


Record source categories: 


Information is based on initial writ- 
ten data provided by the applicant and 
AAFES to assist in the employment 
selection process. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0408.06 


System name: 
408.06 Trainee Card Index. 


System location: 
Headquarters (HQ) Army and Air 


Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individual covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) selected for college 
trainee or management development 
trainee positions. 


Categories of records in the system: 


Card contains trainee category, 
name, social security number (SSN),\. 
date of hire, date of birth, training lo- 
cation, marital status, position and 
grade of which assigned, and date and 
location of assignment. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To obtain ready 
reference regarding summary informa- 
tion, trainee employment status, and 
pertinent data for trainee employees. 


Policies and practices for storing, retriev- - 
ing, accessing, retaining, and disposing of 
records in the system: 
Storage: 

_Locked cabinet. 


Retrievability: 
Alphabetical by employee name. 


Safeguards: 
Stored in locked cabinet. 


Retention and disposal: 


Cutoff at close of fiscal year in 
which individual’s trainee program is 
completed. Destroy after 1 year. 


System manager(s) and address: 

Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 
Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 


FEDERAL REGISTER, VOL. 43, NO. 203—THURSDAY, OCTOBER 19, 1978 





75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, Dallas, TX 
15222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in additon to the 
above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222, 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
Record source categories: 

Information is obtained from em- 
ployee’s Career Management Folder. 
Systems exempt from certain provisions of 
the act: 

None. 


AAFES0408.14 


System name: 
408.14 Tuition Assistance Case Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent resident, resident aliens) 
who are regular full-time employees. 


Categories of records in the system: 


Managerial and nonmanagerial em- 
ployees: Applicaiton for Tuition As- 
sistance, approval letters, letters of 
congratulations, copies of Request for 
Disbursement, transcripts, curricula, 
grade reports, and course receipts. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To maintain in- 
formation on participants in the tu- 
ition assistance program of AAFES in 
order to properly administer the pro- 
gram. 


NOTICES 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
Filing cabinets 


Retrievability: 
Alphabetical by employee’s name. 


Safeguards: 
Stored in locked containers. 


Retention and disposal: 


Cutoff at close of fiscal year in 
which course is complete or 2 years 
after date of last action, is completion 
is unknown. Destroy after 2 years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notificaiton procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in- 
addition to the above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 

AAFES Form 1850-3, Application for 
Tuition Assistance. 
System exempt from certain provisions of 
the act: 

None. 


AAFES0408.15 


System name: 
408.15 Correspondence Course Files 


System location: __ 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas TX 75222. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, non-immi- 
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grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


Managerial and nonmanagerial em- 
ployees who are enrolled in AAFES 
correspondence courses and US Army 
correspondent courses: Application for 
enrollement, notice of enrollment, 
notice of completion, and certificate of 
completion. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To maintain information on partici- 
pants in the correspondence course 
program of the AAFES in order to 
properly administer the program. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
File cabinets. 


Retrievability: 
Alphabetical by employee’s name. 


Safeguards: 
Stored in locked cabinets. 


Retention and disposal: 


Cutoff at close of fiscal year in 
which course is completed, or 2 years 
after date of last action, if completion 
date is unknown. Destroy after 2 
years. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dalles, TX 75222. 


Notification procedures: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telphone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Neither instructions nor provisions 
for personal visits are provided at this 
time. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
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appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


AAFES Form 1850-43, Management 
Development Program Course/Corre- 
spondence Course Enrollment Applica- 
tion; DA Form 145. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0409.01 


System name: 
409.01 AAFES Accident Report 


System location: 


Primary system will be at the Ex- 
change reporting the accident/inci- 
dent, at the Safety and Security 
Office at Exchange Region/Regional 
Exchange, and the Overseas Exchange 
Systems (OES) having jurisdiction 
over the reporting exchange. 


Categories of individuals covered by the 
system: 

Any individual injured in Army and 
Air Force Exchange Service (AAFES) 
controlled property/equipment/facili- 
ty or involved in accidents or mishaps 
resulting in reportable damage to 
AAFES property or facilities; or who is 
injured or becomes ili when those in- 
juries or illnesses are covered by the 
Williams-Steiger Occupational Safety 
and Health Act of 1970. 


Categories of records in the system: 


AAFES Accident Report/Supple- 
mentary Record of Federal Occupa- 
tional Injuries and _ Illnesses/physi- 
cians’ reports. 


Authority for maintenance of the system: 
Executive Order 11807. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Files are maintained at Headquar- 
ters (HQ) AAFES/HQ OES/Exchange 


Regions/Regional Exchanges/Area 
Exchanges/Exchanges as a primary 
record of accidents, incidents, mishaps, 
fires, or illnesses to be used in correct- 
ing deficiencies in safety field; in initi- 
ating insurance and workman’s com- 
pensation claims; and in satisfying sta- 
tistical reporting requirement’ to 
higher echelons of AAFES and the 
Department of Labor. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

Storage: 


Paper records in file folders. 


NOTICES 


Retrievability: 


Filed by location of incident and 
code identifier. 


Safeguards: 


Buildings have security guards. Files 
kept in file cabinets. Records available 
to those with a need-to-know. 


Retention and disposal: 


Retained by reporting exchange for 
5 years and by Safety and Security Of- 
fices for 2 years, then destroyed by 
tearing into pieces, shredding, pulping, 
macerating or burning. 


System manager(s) and address: 


Director, Safety and Security Divi- 
sion, HQ AAFES, Dallas, TX 75222 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: SS, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2721. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: SS, 
Dallas, TX 75222. 

Written -requests for information 
should contain the full name of the in- 
dividual, correct address, social securi- 
ty number, status, telephone number, 
job title, and date/place/time of the 
incident. 

For personal visits, the individual 
should be able to provide acceptable 
identification. 


Contesting record procedures: 

The agency’s rules for contesting 
contents and appealing initial determi- 
nations may be obtained from HQ 
AAFES, ATTN: SS, Dallas, TX 75222. 


Record source categories: 

Data obtained from medical institu- 
tions/police/investigating officials/ 
bureau of motor vehicles/State and 
local governments/witnesses and vic- 
tims. 

Systems exempt from certain provisions of 
the act: 

None. 


AAFES0501.04 


System name: 


501.04 Universal Annual Photograph 
Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All Universal Annual (UA) Salary 
Plan employees worldwide. 


Categories of records in the system: 


File contains photographs of UA em- 
ployees with their name and date of 
photograph. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Used for publicity purposes when 
photograph is needed for publication. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Personnel Divi- 
sion. 


Storage: 
File cabinet. 


Retrievability: 
Alphabetically by employee’s name. 


Safeguards: 


Maintained in locked file cabinet. 
Available only to personnel having 
specific authorization to retrieve pho- 
tographs. 


Retention and disposal: 


Maintained in active status for dura- 
tion of UA’s employment. Maintained 
in inactive status for 3 years after sep- 
aration, after which time it is de- 
stroyed. 


System manager(s) and address: 


Director, Personnel Division, 
AAFES, Dallas, TX 75222. 


HQ 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in-- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
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Record source categories: 


Photographs taken of UA employees 
at duty stations. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0505.02 


System Name: 
505.021IO Biographical Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Command and Public Relations divi- 
sion; AAFES-Europe-CP; and AAFES- 
Pacific-CP. 


Categories of individuals covered by the 
system: . 


Military and Universal Annual per- 
sonnel assigned to HQ AAFES, conti- 
nental United States Exchange Re- 
gions, and overseas headquarters. 


Categories of records in the system: 


File contains: Individual’s name; cur- 
rent position title; home address to in- 
clude street, city, State, zip code/Army 
Post Office; date of birth; place of 
birth; marital status; maiden name of 
spouse, place of birth; name and ages 
of children; education to include high 
school and/or college attended, 
degree; military history, rank, date 
and type of discharge; reserve status, 
awards and decorations; membership 
in fraternal and civic organizations; 
prior employment; AAFES §assign- 
ments, AAFES training, awards or 
honors; special interests or hobbies, 
name of hometown newspaper, and in- 
dividual 5 x 7/8 x 10 photograph. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routines uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Command and Public Relations Divi- 
sion, Information Service Branch: To 
prepare news and feature articles 
about employees for employee newspa- 
per, trade media and/or hometown 
newspaper. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Command and 
Public Relations Division. 


Storage: 
Paper records in file folders. 


NOTICES 


Retrievability: 
Alphabetically by employee’s name. 


Safeguards: 


Buildings employ security guards. 
Records maintained in areas accessible 
only to authorized personnel. 


Retention and disposal: 


Records are retained in active file 
for as long as individual is employed. 
Destroyed upon termination of em- 
ployment. 


System manager(s) and address: 


Director, Command and Public rela- 
tions Division, HQ AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: CP, Dallas, TX 
75222. Telephone: Area Code 214-330- 
3865. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CP, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address and telephone number; if 
terminated, date of birth, date of sepa- 
ration, and last employing location in 
addition to the above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


AAFES Form 1200-75/1200-76, Per- 
sonnel Action. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0702.01 


System name: 
702.01 Paid Disbursement Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In continental 
United States: AAFES Exchange Re- 
gions, Area Exchanges; Overseas: HQ 
AAFES-Alaska, HQ AAFES-Europe, 
HQ AAFES-Pacific, and Exchange Re- 
gions. 
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Categories of individuals covered by the 
system: 


All U.S. Citizen Universal Annual 


‘Salary Plan employees and foreign na- 


tional employees who are required to 
travel. 


Categories of records in the system: 


File contains alphanumeric: Employ- 
ee’s social security number (SSN)/pay- 
roll number, employee’s name, and 
payments made to or on behalf of em- 
ployee for travel/transfer expenses. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


HQ AAFES Comptroller Division, 
General Accounting Branch, utilizes 
file to control payments to employees 
and furnish necessary information to 
both employee and Internal Revenue 
Service for income tax purposes. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed by authorization 
of AAFES Comptroller. 


Storage: 


Copies of checks and supporting doc- 
uments such as travel orders, travel 
vouchers, invoices, etc. 


Retrievability: 


By SSN/payroll number, employee’s 
name or check number. 


Safeguards: 


Documents maintained in file fold- 
ers in metal container such as stand- 
ard file cabinets. Retrievability re- 
quest must be written and requires sig- 
nature of section chief or unit supervi- 
sor. 


Retention and disposal: 

Cutoff at close of fiscal year; de- 
stroyed after 6 years. 
System manager(s) and address: 


Chief, General Accounting Branch, 
Comptroller, HQ AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller Divi- 
sion, CM-G Dallas, TX 75222. Tele- 
phone: Area Code 214-330-2631. 


Record access procedures: 


Request from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
G, Dallas, TX 75222. 
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Written request should contain full 
name of _ individual, SSN/payroll 
number, and location of employment. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER,. 


Record source categories: 


Travel orders, travel vouchers, rec- 
ords of expenses incurred, and copies 
of checks issued for reimbursement. 


Systems exempt from certain provisions of 
the act: ? 


AAFES0702.22 


System name: 


702.22 Check-Cashing Privilege Sus- 
pense Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 175222; In continental 
United States: AAFES Exchange Re- 
gions and Main Stores at Exchanges; 
Overseas: HQ AAFES-Alaska, HQ 
AAFES-Europe, HQ AAFES-Pacific, 
Exchange Regions and Main Stores. 


Categories of individuals covered by the 
system: 


Exchange customers: Military, de- 
pendents, retirees, and exchange em- 
ployees. 


Categories of records in the system: 


File contains alphanumeric: Custom- 
er name and social security number 
(SSN), amounts of checks not paid by 
bank, and category (military, depend- 
ent, retiree, etc.) of customer. 


Authority for maintenance of the system: 
Title 10, U.S.C. Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Printout of listing distributed to ap- 
plicable locations where mechanical 
device is not available. Mechanical 
device, where used, will indicate eligi- 
bility to cash a check by displaying a 
colored light. Printout or mechanical 
device used to control customer eligi- 
bility to cash checks. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are established, main- 
tained and/or deleted by authoriza- 
tion of AAFES Comptroller. 


Storage: 


Computer disks and computer prin- 
touts. 


Retrievability: 
By SSN. 


Safeguards: 


Computer printouts usually covered 
by pressboard binders and are located 
in offices accessible only by personnel 
authorized to cash checks. 

Computer disks maintained by Com- 
puter Processing Branch, Data Sys- 
tems Division. Retrievability by per- 
sons authorized to cash checks. 


Retention and disposal: 
Destroyed when superseded. 


System manager(s) and address: 


Chief, General Accounting Branch, 
Comptrolier, HQ AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information is restricted to person- 
nel authorized to cash checks and is 
presented only to person who presents 
a checks for encashment. 


Record access procedures: 


Information is assessed at time a 
check is presented for encashment. 


Contesting record procedures: 


The agency’s rules for contesting 
contents and appealing initial determi- 
nations may be obtained from the 
SYSMANAGER. 


Record source categories: 


Checks that were cashed and not 
paid by the bank. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0702.23 


System name: 
702.23 Check-Cashing privilege Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX ‘75222; In continental 
United States: AAFES Exchange Re- 
gions, Area Exchanges, and Installa- 
tion Exchanges; Overseas: HQ AAFES- 
Alaska, HQ AAFES-Europe, HQ 
AAFES-Pacific, and Exchange Re- 
gions. 


Categories of individuals covered by the 
system: 


Exchange customers: military, de- 
pendents, retirees, and exchange serv- 
ice employees. 


Categories of records in the system: 


File contains alphanumeric: custom- 
er name and social security number 


(SSN), indebtedness amount, and col- 
lection efforts documentation. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


HQ AAFES Comptroller Division, 
General Accounting Branch, utilizes 
file to collect checks that were not 
paid by the bank. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed by authorization 
of AAFES Comptroller. 


Storage: 

Records are stored in metal filing 
cabinets; access is restricted to em- 
ployees who have a need-to-know. 
Retrievability: 

By SSN and customer name. 


Safeguards: 


Documents maintained in file fold- 
ers and stored in metal containers 
such as standard file cabinets. Retrie- 
vability is authorized by unit chief. 


Retention and disposal: 


Cutoff at time case is closed and de- 
stroyed after 3 years. 


System manager(s) and address: 


Chief, General Accounting Branch, 
Comptroller, HQ AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller Divi- 
sion, CM-G, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-2631. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
G, Dallas, TX 75222. 

Written requests should contain full 
name of individual and SSN. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 

Checks cashed by customers and not 
paid by the bank. 
Systems exempt from certain provisions of 
the act: 

None. 


FEDERAL REGISTER, VOL. 43, NO. 203—THURSDAY, OCTOBER 19, 1978 








AAFES0702.34 


System name: 
702.34 Accounts Receivable Files. 


System location: 


Headquarters (HQ), Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; HQ AAFES-Pacific; 
HQ AAFES/Europe;s HQ AAFES- 
Alaska; continental United States and 
oversea exchange regions, area ex- 
changes, and post and base exchanges 
and satellites within the AAFES 
system. 


Categories of individuals covered by the 
system: 


All AAFES customers to include 
military, retirees, civilians, and civilian 
dependents. 


» 


Categories of records in the system: 


File contains charge or credit vouch- 
ers, oil company credit card tickets, 
cash receipts documents, purchase 
orders, receiving reports, and corre- 
spondence with the customer. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Used to establish exchange receiv- 
ables from customers for purchases 
under a deferred payment plan, book 
store catalog sales, mail order pay- 
ment shortages, and rejected oil com- 
pany credit cards/tickets. Provides 
documentation to monitor amounts 
due to take necessary collection ac- 
tions. Provides support for monthly 
detailed listings of open items which 
are prepared to support ledger bal- 
ances. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 
Paper records in file folders. 


Retrievability: 


Filed alpabetically by last name of 
customer. 


Safeguards: 


Records are maintained in areas ac- 
cessible only to authorized personnel. 
Paper documents are maintained in 
steel storage cabinets. 


Retention and disposal: 


Records are retained in current files 
until close of fiscal year in which re- 
ceivable is cleared. At year end, files 
are stored and subsequently destroyed 
after 6 years. 


NOTICES 


System manager(s) and address: 


Chief, General Accounting Branch, 
Comptroller, HQ AAFES, Dallas, TX 
(5222. 


Notification procedure: 

Information may be obtained from: 
HQ AAFES, ATTN: Comptroller Divi- 
sion, General Accounting Branch, 
Dallas, TX 75222. Telephone: Area 
Code 214-330-2631. 


Record access procedures: 
Requests from individuals should be 


addressed to: HQ AAFES, ATTN: CM- 


G, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, current address and tele- 
phone number, AAFES activity at 
which the receivable was established, 
and date of transaction. 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Information is collected directly 
from the customer either in writing or 
verbally. Additional data may be ob- 
tained from correspondence between 
AAFES and vendors. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES9702.43 


System name: 


702.43 Travel 
Files. 


Advance Register 


System location: 


Headquarters (HQ) Army and Air 

Force Exchange Service (AAFES), 
Comptroller Division, Dallas, TX 
75222. 


Categories of individuals covered by the 
system: 

Universal Annual Salary Plan em- 
ployees who are required to travel 
either for frequent intermittent peri- 
ods or sustained periods of time. 


Categories of records in the system: 


File contains alphanumeric: employ- 
ee’s name, area of assignment, and 
dollar amount advanced. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: ; 
HQ AAFES Comptroller Division, 
General Accounting Branch, utilizes 
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file to monitor travel advances paid 
out. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed by authorization 
of AAFES Comptroller. 


Storage: 
Records are stored in locked metal 


filing cabinets; access is restricted to 
employees who have a need-to-know. 


Retrievability: 
By employee’s name. 


Safeguards: 


Documents maintained in file fold- 
ers in combination locked file cabinet. 
Retrievability authorized by unit su- 
pervisor. 


Retention and disposal: 


Cutoff after advance has been 
repaid. Destroy after 1 year. 


System manager(s) and address: 


Chief, General Accounting Branch, 
Comptroller, HQ AAFES, Dallas, TX 
75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller Divi- 
sion, CM-G, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-2631. 


Record access procedures: 

Requests from individuals should be 
addressed to: HQ AFFES, ATTN: CM- 
G, Dallas, TX 75222. 

Written requests should contain full 
name: of individual. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 

Checks issued to employees for per- 
manent travel advance. 
Systems exempt from certain provisions of 
the act: 

None. 


AAFES0702.44 


System name: 


702.44 Travel Advance—Trail Bal- 
ance Files. 


System location: 


Headquarters (HQ), Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In continental 
United States: AAFES Exchange Re- 
gions and Area Exchanges; Overseas: 
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HQ AAFES-Pacific, HQ AAFES- 
Europe, HQ AAFES-Alaska, and Ex- 
change Regions. 


Categories of individuals covered by the 
system: 

Universal Annual Salary Plan em- 
ployees who have been issued travel 
advances. 


Categories of records in the system: 


File contains alphanumeric: employ- 
ee name and dollar amount advanced. 


Authority for maintenance of the system: 
Title 10 U.S.C. Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 

HQ AAFES Comptroller Division, 
General Accounting Branch, utilizes 
file to control travel advances issued. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed by authorization 
of AAFES Comptroller. 


Storage: 


Records are stored in metal filing 
cabinets; access is restricted to em- 
ployees who have a need-to-know. 


Retrievability: 


By employee’s name and location 
where advance was issued. 


Safeguards: 


Documents maintained in file fold- 
ers in standard file cabinets. Retrieva- 
bility authorized by section supervisor. 


Retention and disposal: 


Cutoff at close of fiscal year. De- 
stroy after 1 year. 


System manager(s) and address: 


Chief, General Accounting Branch, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller Divi- 
sion, CM-G, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-2931. 


Record access procedures: 


Request from individual should be 
addressed to: HQ AAFES, ATTN: CM- 
G, Dallas, TX 75222. 

Written requests should contain full 
name and area of assignment. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


NOTICES 


Record source categories: 


Trial balances prepared by exchange 
elements. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0703.01 


System name: 
702.01 AAFES Time Sheets. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In _ continental 
United States (CONUS): AAFES Ex- 
change Regions, Area Exchanges, post 
and base exchanges including satel- 
lites; Overseas: HQ AAFES-Europe, 
HQ AAFES-Pacific, and HQ AAFES- 
Alaska. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alphanumeric: Facility 
number, employee’s name, social secu- 
rity number (SSN), category, leave 
balance, and _ shift identification 
number. Printout is combination Time 
Sheet and Time and Attendance (TA) 
Register for CONUS exchanges and 
TA Register only for overseas ex- 
changes. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Printout distributed to all exchanges 
biweekly two pay periods in advance 
for recording hours worked, leave 
hours, and other data essential to pay- 
roll processing. CONUS exchanges 
record payroll data from TA Register 
to Optical Character Recognition 
(OCR) Time Sheet and submit to HQ 
AAFES for OCR Reader. Oversea ex- 
changes key punch data from TA Reg- 
ister and submit via wire transmission 
to HQ AAFES. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 


stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer tape and printouts result- 
ing from source input. OCR paper 
source documents stored by exchange 
number in steel file cabinets in HQ 
AAFES CM-M. 


Retrievability: 


Source documents by payroll period, 
exchange number, SSN or name. 


Safeguards: 


Buildings employ security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 


Maintained 3 months in Payroll 
Branch. Transferred to AAFES Rec- 
ords Warehouse. Destroyed after 2 
years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 

TA Registers. 
Systems exempt from certain provisions of 
the act: 

None. 


AAFES0703.02 


System name: — 
703.02 Payroll Allotment Files. 


System location: 


Headquarters (HQ) Army and Air 

Force Exchange Service (AFFES), 
Comptroller Division, Dallas, TX 
75222. 
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Categories of individuals covered by the 
system: 


All regular full-time employees of 
HQ AAFSES and all Universal Annual 
employees worldwide. 


Categories of records in the system: 


File contains alphanumeric: Employ- 
ee’s social security number (SSN) or 
pseudo number, employee’s name, ex- 
change number, amount of allotment, 
and allottee’s name and address. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Used as source document to update 
employee’s payroll master records and 
name and address file for mechanical 
preparation of checks payable to allot- 
tee. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 


stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer printouts and paper docu- 
ments in file folders. 


Retrievability: 
Usually by name within exchange. 


Safeguards: 


Building employs security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 


Replaced when superseded by new 
or revised document or deleted upon 
employee termination. Pulled docu- 
ments destroyed after 1 year. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 


NOTICES 


of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
Record source categories: 


Employee completes and submits 
document through Servicing Person- 
nel Office. 


Systems exempt from certain provisions of 
the act: 
None. 


AAFES0703.03 


System name: 


703.03 United States Savings Bond 
Register Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In continental 


United States: AAFES Exchange Re- 
gions, Area Exchanges, and post and 
including satellites; 
HQ 


base exchanges 
Overseas: HQ AAFES-Europe, 
AAFES-Pacific, and HQ 
Alaska. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, nonimmi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


Computer printout showing employ- 
ee’s name, social security number 
(SSN), exchange number, maturity 
value, cost of bond, current deduction, 
refund, old balance, new balance, and 
serial number of bond purchased. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Printout of listing by exchange dis- 
tributed to each applicable Servicing 
Personnel Office biweekly with pur- 
chased bonds. HQ AAFES Comptroller 
Division, Payroll Branch, utilizes 
printout to control employee’s bond 
balance. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 


stored, and disposed of by authoriza- 
tion of the Comptroller. 


48911 


Storage: 


Computer tape, printout, and micro- 
fiche. 


Retrievability: 


Usually by SSN or pseudo number 
within Exchange Number. 


Safeguards: 


Buildings employ security guards. 
Records are maintained in areas acces- 
sible to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 


HQ AAFES Payroll Branch: Destroy 
after 4 years. Other offices: Destroy 
after 1 year. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


4 
Record source categories: 


Bond application form completed by 
employee. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0703.05 


System name: 


703.05 Personnel Action/Discrepan- 
cy Notice Files 
System location: a 

Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222 and applicable Ser- 
vicing Personnel Offices within the 
AAFES worldwide system. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 


permanent-resident alien) employees 
with category of regular full-time, reg- 
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ular part-time, temporary full-time, 
temporary part-time, and intermittent 
employment. 


Categories of records in the system: 


File contains: Social security number 
(SSN); name; exchange location; home 
address to include street, city/State/ 
county, zip code/Army Post Office; 
date of birth; date of hire; leave accru- 
al date; retirement participation date; 
service award base date; citizenship; 
marital status; prior military status; 
prior AAFES service, sponsor affili- 
ation where the employee is a depend- 
ent of a U.S. Government/military 
member; job code and job title; mobil- 
ity status; employment category; pay 
plan wage schedule number; grade/ 
step; base hourly rate; scheduled work 
week; scheduled shift; commission 
rate/override where applicable; Feder- 
al tax exemptions; State tax code and 
exemptions; type of insurance cover- 
age and deduction amount; deductions 
to include janitorial fee, union dues, 
employees’ association, and Combined 
Federal Campaign; and _ overseas 
allowances where applicable to include 
cost of living allowance, post differen- 
tial, quarters allowance, and separate 
maintenance allowance. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To correct errors 
in keypunch Personnel Actions which 
are identified through machine edits. 

Comptroller Division: To maintain 
hard copy documentation of the em- 
ployee’s current and past personnel 
records for pay purposes. 

Servicing Personnel Offices: To doc- 
ument corrections to the personnel ac- 
tions in the employee’s Official Per- 
sonnel Folder (OPF). 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Personnel Divi- 
sion. 

Storage: 


Paper records in file folders. 
Retrievability: 
Alphabetically by employee’s name. 


Safeguards: 


Folders maintained in locked filing 
cabinets. 


NOTICES 


Retention and disposal: 


Personnel Division: Destroyed upon 
verification of error correction. 

Comptroller Division: Cutoff at close 
of fiscal year in which employee is ter- 
minated. Destroyed after 4 years. 

Servicing Personnel Office: De- 
stroyed after posting correction to the 
employee’s OPF. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214-330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 

AAFES Form 1200-75/1200-76, Per- 
sonnel Action. 
Systems exempt from certain provisions of 
the act: 

None. 


AAFES0703.07 _ 


System name: 
703.07 Payroll Register Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In continental 
United States: AAFES Exchange Re- 
gions, Area Exchanges, post and base 
exchanges including satellites; Over- 
seas: HQ AAFES-Europe, HQ AAFES- 
Pacific, and HQ AAFES-Alaska. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, nonimmi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alphanumeric: Employ- 
ee’s social security number (SSN) or 
psuedo number, employee’s name, cur- 
rent payroll data, quarter-to-date and 
year-to-date wages and/or deductions, 
leave balances, and control informa- 
tion. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Printout of listing by exchange dis- 
tributed to each applicable Servicing 
Personnel Office biweekly. HQ AAFES 
Comptroller Division, PayroH Branch, 
utilizes microfiche of subject report. 
Printout serves to control employee’s 
current pay status and year-to-date 
data in order to reply to valid inquiries 
to individual employee’s payroll data. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer tape and computer print- 
out. 


Retrievability: 


Usually by SSN: or psuedo number 
within exchange number. 


Safeguards: 


Tape file maintained at Data Sys- 
tems Division, Computer Processing 
Branch—Computer Processing Tape 
Library. Retrievability requests must 
be written and need the signature of 
the Comptroller. 


Retention and disposal: 


Tape file: l*year. 

Computer Printout: Permanent, 
cutoff at close of fiscal year and main- 
tained for 2 years, then retired to Na- 
tional Personnel Records Center. 

Other offices: Cutoff at close of 
fiscal year. Destroy after 1 year. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214/330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. ~ 
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Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above information. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Personnel Action, Time Sheet, other 
related documents, and calculated re- 
sults from current payroll. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0703.09 


System name: 


703.09 Employer’s Copy of Income 
Tax Withheld 


System location: Headquarters (HQ) Army 
and Air Force Exchange Service (AAFES), 
Comptroller Division, Payroll Branch, 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, nonimmi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alphanumeric: Employ- 
ee’s name; address; social security 
number (SSN); exchange number; Fed- 
eral, social security, State or local in- 
formation; and other information re- 
quired. / 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Printout in replica of wage and tax 
statement Form W-2 on microfiche. 
File is utilized to reply to valid inquir- 
ies and to replace lost W-2 Forms for 
employees. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer tape and microfiche print- 
out. 


NOTICES 


Retrievability: 
By employee’s last name. 


Safeguards: 


Tape file maintained at Data Sys- 
tems Division, Comptroller Processing 
Branch, Tape Library. Retrievability 
requests should be written and re- 
quires authority of Comptroller. 


Retention and disposal: 
Destroy microfiche after 5 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area, Code 214/330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


At end of year from mechanically 
stored payroll data (Payroll Master 
File). 


Systems exempt from certain provisions of 
the act: 


None. 
AAFE0S703.10 


System name: 


703.10 Employer’s Quarterly Federal 
Tax Return Files 


+ 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Comptroller Division, Payroll Branch, 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 
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Categories of records in the system: 


These files consist of Treasury De- 
partment Form 941, other comparable 
forms, computer printouts, magnetic 
tape, and related documents showing 
reports of Federal and State tax with- 
held from employees and the banking 
and payment thereof. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


For reconciliation of payment of 
taxes withheld from employees and 
employer’s share. 

To provide Internal Revenue Service 
(IRS) with magnetic tape representing 
wages covered by Social Security. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer tape and microfilm re- 
ceived from IRS and computer print- 
outs. 


Retrievability: 
By social security number (SSN). 


Safeguards: 


Building employs security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 
Destroy after 5 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES ATTIN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214/330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests or information 
should contain the full name of the in- 
dividual, SSN, current address, and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
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Record source categories: 
Data stored in payroll master file. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0703.11 


System name: 


703.11 Wage and Separation Infor- 
mation Report Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Comptroller Division, Payroll Branch, 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alpha-numeric: Em- 
ployee’s social security number (SSN), 
employee’s name, last employment fa- 
cility, reason for separation, and wage 
data as requested. 


Authority for maintenance of the system. 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To furnish data requested by State 
Employment Service. 


Polices and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Comptroller. 

Storage: 

Documents maintained alphabetical- 
ly in file folders. 
Retrievability: 

By employee’s name. 


Safeguards: 


Building employees security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 

Retention and disposal: 

Destroy after 4 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


NOTICES 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214/330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written request for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Document received from State Em- 
ployment Service. Data retrieved from 
computer printouts, microfilm, and 
personnel actions. 


Systems exempt from certain provisons of 
the act: 
None. 


AAFES0703.12 


System name: 


703.12 Payroll Adjustment Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Comptroller Division, Payroll Branch, 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident, alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alpha-numeric: Facility 
number, employee’s number, social se- 
curity number (SSN), hours, and 
dollar amount by type to be paid to or 
withheld from employee. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To adjust employee’s pay due to ret- 
roactive increases/decreases or over/ 
under withholding deductions. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, ahd disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


By exchange number within pay 
period ending date. Copy maintained 
in Servicing Personnel Office and copy 
furnished to employee. 


Retrievability: 
By Exchange; by employee’s name. 


Safeguards: 


Building employs security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 
Destroy after 4 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address, and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Documents completed by Servicing 


‘Personnel Offices of HQ AAFES, 


Comptroller Division, Payroll Branch. 
Systems exempt from certain provisions of 
the act: 

None. 


AAFES0703.13 


System name: 
703.13 Levy and Garnishment Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Comptroller Division, Payroll Branch, 
Dallas TX 75222. 


FEDERAL REGISTER, VOL. 43, NO. 203—THURSDAY, OCTOBER 19, 1978 








Categories, of individuals covered by the 
system: 

All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alphanumeric: Employ- 
ee’s mame, social security mumber 
(SSN), and tax assessment data. File is 
applicable only to Internal Revenue 
Service (IRS) Notice of Levy. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To comply with IRS requirements 
regarding the Notice of Levy. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored,sand disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Paper documents maintained in file 
folders. 


Retrievability: 


Filed alphabetically by employee’s 
name. 


Safeguards: 


Building employs security guards. 
Records are maintained in areas acces- 
sible only to authorized personnel on a 
need-to-know basis. 


Retention and disposal: 
Destroy after 4 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. 


NOTICES 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Notice of Levy received from IRS. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0703.14 


System name: 
703.14 Payroll Report Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; in continental 
United States: AAFES Exchange Re- 
gions, Area Exchanges, post and base 
exchanges including satellites; Over- 
seas: HQ AAFES-Europe, HQ AAFES- 
Pacific and HQ AAFES-Alaska. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


File contains alphanumeric: Facility 
number, employee’s name, social secu- 
rity number (SSN) or pseudo number, 
employee category, pay plan, current 
wages and deductions, quarter-to-date 
wages, year-to-date wages and deduc- 
tions, hours worked, and leave hours 
accrued and taken. 


Authority for maintenance of the system: 
Title 5 U.S.C., Section 301. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Computer printouts distributed bi- 
weekly to Exchanges to facilitate ad- 
justment to employee’s pay, if applica- 
ble, and to identify payments to em- 
ployee unions, associations, Federal 
campaigns, allotments, and to facili- 
tate payment of Federal and State 
taxes. 


Policies and practices for storing, retriev- 


ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Comptroller. 


Storage: 


Computer magnetic tape, computer 
printouts, and microfiche. 
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Retrievability: 
Usually by SSNS within Exchange. 


Safeguards: | 


Tape file maintained at Data Sys- 
tems Division, Computer Processing 
Branch—Computer Processing Tape 
Library. Retrievability request must 
be written and requires approval of 
the Comptroller. 


Retention and disposal: 
Destroy after 4 years. 


System manager(s) and address: 


Chief, Payroll Branch, Comptroller, 
HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Comptroller, Pay- 
roll Branch, Dallas, TX 75222. Tele- 
phone: Area Code 214-330-3870. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
M, Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of separation and last location in addi- 
tion to the above. : 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 
Payroll master file. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0704.07 


System name: 
704.07 Fidelity Bond Files. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; In continental 
United States: AAFES Exchange Re- 
gions, Area Exchanges; Overseas: HQ 
AAFES-Europe, HQ AAFES-Pacific, 
HQ AAFES-Alaska and Exchange Re- 
gions. 


Categories of individuals covered by the 
system: 


All United States citizen (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time 
temporary full-time employment. 
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Categories of records in the system: 

File contains fidelity bond applica- 
tions, transmittal letter to insurance 
company, and related correspondence. 


Authority for maintenance of the system: 
Title 10 U.S.C., Section 3012 


Routine uses of records maintined in the 
system, including categories of users and 
the purposes of such uses: 

Exchange activities listed in System 
Location. Uses to assure that all indi- 
viduals submitted a fidelity bond ap- 
plication. The originals are submitted 
to the bonding company for review 
and retention. 


Policy and practices for storing, retrieving, 
accessing, retaining, and disposing of rec- 
ords in the system: 


All records in AAFES are retrieved, 
retained, stored, and disposed of by 
authorization of the Comptroller. 
Storage: 

Paper records in file folders. 


Retrievability: 

Filed alphabetically by last name of 
employee. 
. Safeguards: 


Records are maintained in area ac- 
cessible only to authorized personnel. 


Retention and disposal: : 
Cutoff as close of fiscal year in 


which bond becomes inactive. Destroy 
after 3 years. 


System manager(s) and address: 


Director, Personnel. Division, HQ 
AAFES, Dallas, TX 75222. 


Notification precedure: 


Information may be obtained from: 
HQ AAFES, ATTN: Personnel Divi- 
sion, Dallas, TX ‘75222. Telephone: 
Area Code 214-330-2621. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, social security number, cur- 
rent address, and telephone. 


Contesting record procedures: 


The agency’s rules for access to rec- - 


ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Fidelity bond applications completed 
by the employee; correspondence re- 
lating thereto. 


NOTICES 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES0803.01 


System name: 
803.01 AAFES Incident Record 


System location: 


Primary System: Safety and Securi- 
ty Office, Headquarters (HQ) Army 
and Air Force Exchange Service 
(AAFES), Dallas, TX 75222. 

Decentralized Segments: Safety and 
Security Offices in Overseas Exchange 
System Regions. 


Categories of individuals covered by the 
system: 

Any individual suspected to be in- 
volved in criminal activities/fires/acci- 
dents at AAFES activities or involving 
AAFES property who are identified in 
criminal reports of investigation fur- 
nished AAFES by military and civilian 
investigating agencies. 


Categories of records in the system: 
AAFES Incident Record. 


Authority for maintenance of the system: 
Title 44 U.S.C., Section 3101. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To identify in a single AAFES record 
system, criminal reports prepared by 
investigating and law enforcment 
agencies. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


Storage: 

Paper records stored in card index 
filing cabinets. 
Retrievability: 

Filed alphabetically by last name of 
individual and by identifier code. 
Safeguards: 


Buildings have security guards. Files 
kept in locked file cabinets. Records 
available only to those with a need-to- 
know. 


Retention and disposal: 


Records are retained until corre- 
sponding investigative files are de- 
stroyed or until the records are no 
longer needed. Records are destroyed 


by tearing into pieces, shredding, pulp-- 


ing, macerating or burning. 


System manager(s) and address: 


Director, Safety and Security Divi- 
sion, HQ AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: SS, Dallas, TX 
75222. Telephone: Area Code 214/330- 
2721. Pine 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: SS, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual; correct address; telephone 
number; status; job title; social securi- 
ty number; and time, date, and place = 
incident occurred. 

For personal visits, the individual 
should be able to provide acceptable 
identification. 


Contesting record procedures: 


The agency’s rules for contesting 
contents and appealing initial determi- 
nations may be obtained from the 
SYSMANAGER. 


Record source category: 


AAFES Incident Reports and Crimi- 
nal Investigative Reports. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES6903.06a 


System name: 
903.06a Systems Magnetic Tape Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizen (to include 
permanent-resident alien, non-immi- 
grant alien) employees with categories 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


Files contain information on (a) non- 
managerial employees: social security 
number (SSN); name; Exchange loca- 
tion; home address to include street, 
city, state/country, zip code/Army 
Post Office (APO); date of birth; date 
of hire, leave accrual date; retirement 
participation date; service award base 
date; citizenship; marital status; sex; 
security clearance and type; current 
and/or prior military status; prior 
AAFES service and type; sponsor af- 
filiation where the employee is a de- 
pendent of a U.S. government/mili- 
tary member; job code and title; em- 
ployment category; pay plan; wage 
schedule, number, grade, and step; 
base hourly rate; scheduled work week 
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and shift; commission rate where ap- 
plicable to commission pay plan em- 
ployees; Federal exemptions; State ex- 
emptions; type of insurance coverage; 
deductions to include janitorial fee, 
union dues, employees’ association, 
Combined Federal Campaign, and 
Panamanian hospital and life insur- 
ance supplement; and (b) managerial 
employees: All of the above as well as 
mobility statue; place of birth; date in 
grade and step; assignment/health re- 
strictions; date of last Excecutive Man- 
agement Program (EMP) physical ex- 
amination; passport issuance date; 
number of dependents to accompany 
upon reassignment; dates and number 
of months’ active military service; date 
assigned to an overseas area; date re- 
turned to the continental United 
States (CONUS); foreign languages to 
include degree of proficiency; educa- 
tion to include high school, name of 
college, major, minor, type of degree, 
date completed, non-graduate semes- 
ter/quarter hours completed, whether 
or not currently enrolled in college, 
and whether or not seeking a degree; 
professional licenses; professional/ 
technical field of study to include date 
completed; assignment preference lo- 
cations (overseas and with CONUS); 
career area interests outside current 
field; dependents to include- name, 
date of birth, relationship, country of 
citizenship, health restrictions, and 
emergency contact to include name 
and address; whether or not employee 
is home-owner; training courses to in- 
clude date, title, type (AAFES, man- 
agement development, correspon- 
dence, professional/technical); 
member and date status attained; and 
Personnel Evaluation Report (PER) to 
include period covered, total score, 
overall evaluation, promotion poten- 
tial, career area, and recommended 
outside career area. 


Authority for maintenance of the system: 
Title 10, U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To accomplish 
statistical anaylsis of the work force 
for the purposes of projecting trends 
in such areas as personnel costs, orga- 
nizational configurations, strength re- 
quirements, etc. For managerial em- 
ployees: to obtain information on cur- 
rent and past employment for the pur- 
poses of job assignment, promotions, 
and career progression. 

Comptroller Division: To provide up- 
dated data on pay and deductions nec- 
essary to compute bi-weekly payrolls. 

Servicing Personnel Offices: To pro- 
vide hard-copy documentation on em- 
ployee’s current pay and job data, 
career progression, cost analysis, etc. 


EMP. 


NOTICES 


Employee: To provide a permanent 
record of his personal master file as 
updated. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are rétrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Personnel Divi- 
sion. 


Storage: 
Disk file and computer printout. 


Retrievability: 


Usually by SSN; however, capability 
exists to retrieve by any data item 
listed under Record-Category. 


Safeguards: 


Disk files maintained in locked 
room. Retrievability requests must be 
written and approved by Director,-Per- 
sonnel Division. 


Retention and disposal: 


Disk file: Retained for 18 months 
after separation and destroyed, with 
the exception of employees terminat- 
ed under disciplinary action (ineligible 
for rehire), retired employees, and all 
Universal Annual Salary Plan employ- 
ees whose file remains a permanent 
record. 

Personnel Management Information 
System: back-up tapes retained for 90 
days, computer printouts of purged 
files maintained for 1 year. 


System manager(s) and address: 


Director, Personnel Division, 
AFFES, Dallas, TX 75222. 


HQ 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214-330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone; if terminated, date of birth, 
date of separation, and last employing 
location in addition to the above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 
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Record source categories: 


Personnel Action; PER and Personal 
Profile Questionnaires for acaba 
personnel only; bonds. 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0903.06c 


System name: 
903.06 Systems Magnetic Tape Files 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222. 


Categories of individuals covered by the 
system: 


All United States citizen (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


Managerial and nonmanagerial em- 
ployees: social security number (SSN); 
name, job title; course number and 
name, date enrolled, enrollment 
action/status, and transaction data. , 


Authority for maintenance of the system: 
Title 10, U.S.C., Section 3012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To provide up- 
dated data on employees worldwide 
who are enrolled in Management De- 
velopement Program (MDP) courses as 
to status of participation, drop-out, or 
completion. 

Servicing Personnel Offices: To pro- 
vide updated data on employees under 
jurisdiction of particular servicing per- 
sonnel offices, who are enrolled in 
MPD courses. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 

All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Personnel Divi- 
sion. 


Storage: 
Disk file and computer printout. 


Retrievability: 
By SSN. 


Safeguards: 


Disk files maintained in locked 
room. Retrievability requests must be 
approved by Director, Personnel Divi- 
sion. 
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Retention and disposal: 


Disk file is retained for 90 days after 
processing cycle is completed. 


System manager(s) and address: 


Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 
75222. Telephone: Area Code 214/330- 
3871. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN; PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, Dallas, TX 
75222. 


Contesting record procedures: 

The agency’s rules for access to rec- 
ords and for contesting and appealing 
initial determinations may be obtained 
from the SYSMANAGER. 


Record source categories: 


AAFES Form _ 1850-33, 
Course-Notice of Status. 


Study 


Systems exempt from certain provisions of 
the act: 


None. 
AAFES0903.06f 


System name: 


903.06f Personnel Management In- 
formation System (PMIS) 


System location: 


Disk files and computer tapes are 
maintained at Headquarters (HQ) 
Army and Air Force Exchange Service 
(AAFES), Dallas, TX 75222. System 
maintenance and output products are 
maintained by Servicing Personnel Of- 
fices of the AAFES. 


Categories of individuals covered by the 
system: 


All United States citizens (to include 
permanent-resident alien, non-immi- 
grant alien) employees with category 
of regular full-time, regular part-time, 
temporary full-time, temporary part- 
time, and intermittent employment. 


Categories of records in the system: 


The system consists of those docu- 
ments necessary to maintain the cen- 
tralized AAFES personnel data base, 
that information which is mechanical- 


NOTICES 


ly stored, and a variety of computer 
printouts related to the personnel 
management function of AAFES. The 
system contains the following infor- 
mation: (a) non-managerial employees: 
social security number (SSN); name; 
Exchange location; home address to 
include street, city, state/county, zip 
code/Army Post Office (APO); date of 
birth; date of hire; leave accrual date; 
retirement participation date; service 
award base date; citizenship; marital 
status; sex/security clearance and 
type; current and prior military status; 
prior AAFES service and type; sponsor 
affiliation where the employee is a de- 
pendent of a U.S. Government/mili- 
tary member; job code and title; em- 
ployment category; pay plan; wage 
schedule number; grade/step; base 
hourly rate; scheduled work week and 
shift; commission rate where applica- 
ble to commission pay plan employees; 
Federal and State exemptions; type of 
insurance coverage; deductions to in- 
clude janitorial fee, union dues, em- 
ployees’ association, Combined Feder- 
al Campaign, Panamanian hospital 
and life insurance supplement; disabil- 
ity identification; minority code; city 
tax code and deduction; (b) managerial 
employees: all of the above as well as 
mobility status; place of birth, date in 
grade and step; assignment/health re- 
strictions; date of last Executive Man- 
agement Program (EMP) physical ex- 
amination; passport issuance date; 
number of dependents to accompany 
upon reassignment; dates of military 
service; number of months’ active mili- 
tary service; date assigned to an over- 
seas area; date returned to the conti- 
nental United States (CONUS); for- 
eign languages to include degree of 
proficiency; education to include high 
school, name of college, major, minor 
type of degree, date completed, non- 
graduate semester/quarters hours 
completed, whether or not currently 
enrolled in college and seeking a 
degree; professional licenses; profes- 
sional/technical field of study to in- 
clude date completed; assignment pref- 
erence location (overseas and within 
CONUS); career area interests outside 
current field; dependents to include 
name, date of birth, relationship, 
country of citizenship, and health re- 
strictionc; emergency contact to in- 
clude name and address; whether or 
not employee is home-owner; training 
courses to include date, title, type 
(AAFES, management development, 
correspondence, professional/techni- 
cal); EMP member and date status at- 
tained; and Personnel Evaluation 
Report to include period covered, total 
score, overall evaluation, promotion 
potential, career area, and recom- 
mended outside career area. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 


Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


Personnel Division: To produce sta- 
tistical reports (without individual 
identification) for various echelons of 
AAFES management for use in pro- 
jecting trends and evaluating results 
in such areas as personnel costs, ore- 
ganizational configurations, strength 
requirements, etc., or evaluating pro- 
grams not directly related to person- 
nel management function; to obtain 
information on individual’s current 
and past employment for the purposes 
of job assignments, promotions, and 
career progression; to identify and cor- 
rect errors in employees’ computerized 
data files; and to provide summary re- 
ports (with or without personal identi- 
fication) in support of the function for 
which the records are maintained or 
for related personnel management or 
manpower studies. 

Comptroller Division: To provide up- 
dated data on pay and deductions nec- 
essary to computer bi-weekly payrolls 
and/or to determine the validity of in- 
dividual claims related to pay adjust- 
ments. 

Audits and Inspection Division: To 
produce summary reports (with or 
without personal identification) in 
support of auditing the conduct of 
personnel programs within various 
AAFES elements. 

Office of the Commander: To pro- 
vide summary statistics (without indi- 
vidual identification) to -evaluate 
AAFES Equal Employment Opportu- 
nity (EEO) programs and to report to 
the Civil Service Commission; and to 
produce summary listings or informa- 
tion (with or without individual identi- 
fication) necessary to the investigation 
of EEO complaints or grievances. 

Servicing Personnel Offices: To pro- 
vide hard-copy documentation on em- 
ployee’s current pay and job data, 
career progression, cost analysis, etc.; 
to produce statistical reports (without 
individual identification) for various 
echelons of AAFES management for 
use in projecting trends and evaluat- 
ing results in such areas as personnel 
costs, organizational configurations, 
strength requirements, etc., or evalu- 
ating programs not directly related to 
personnel management functions; to 
obtain information on individual’s cur- 
rent and past employment for the pur- 
pose of job assignments, promotions, 
and career progression; to identify and 
correct errors in employees’ computer- 
ized data files; and to provide sum- 
mary reports (with or without person- 
al identification) in support of the 
function for which the records are 
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maintained or for related personnel 
management or manpower studies. 

Employee: To provide a permanent 
record of his/her bersonal master file 
as updated. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing of 
records in the system: 


All records are retrieved, retained, 
stored, and disposed of by authoriza- 
tion of the Director, Personnel Divi- 
sion. 


Storage: 


Records are maintained on disk file, 
computer tapes, computer printouts, 
and in file folders. 


Retrievability: 


Computer records are indexed by 
SSN but may be retrieved by any data 
item listed under Record Category. 
Computer printouts are normally in- 
dexed by SSN within employment lo- 
cation but may be sorted chronologi- 
cally and/or on the basis of any data 
item listed under Record Category. 


Safeguards: 


Disk files and tapes are located in re- 
stricted areas accessible only to au- 
thorized personnel who are properly 
screened, cleared, and trained. Retrie- 
vability requests must be written and 
under the signature of the Director, 
Personnel Division; manual records 
and computer printouts which contain 
individual identification are main- 
tained in locked file drawers or storage 
cabinets and are available only to indi- 
viduals having a need-to-know. 


Retention and disposal: 


Disk file retained for 18 months 
after separation and destroyed, with 
the exception of employees terminat- 
ed under disciplinary action (ineligible 
for rehire), retired employees, and all 
Universal Annual Salary Plan employ- 
ees whose file remains a permanent 
record. PMIS back-up tapes retained 
for 90 days. Computer printouts are 
maintained as follows: system edit re- 
ports are destroyed upon verification 
that identified errors have been cor- 
rected; printouts produced in connec- 
tion with management functions (as 
described in routine uses) are main- 
tained for periods varying from 2 to 10 
years, and source documents and com- 
puter printouts which are included as 
part of the employee’s official person- 
nel folder are permanent. 


System manager(s) and address: 

Director, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 
Notification procedure: 


Information may be obtained from: 
HQ AAFES, ATTN: PE, Dallas, TX 


NOTICES 


75222. Telephone: Area Code 214/330- 
2761. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: PE, 
Dallas, TX 75222. 

Written requests for information 
should contain the full name of the in- 
dividual, SSN, current address and 
telephone number; if terminated, date 
of birth, date of separation, and last 
employing location in addition to the 
above. 

Visits are limited to HQ AAFES, Di- 
rector, Personnel Division, HQ 
AAFES, Dallas, TX 75222. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Employee, employee’s' supervisor, 
Servicing Personnel Office representa- 
tives, and other AAFES management 
officials. 


Systems exempt from certain provisions of 
the act: 


None. 


AAFES1204.07 


System name: 


1204 Customers’ Merchandise Re- 
turned for Repair or Replacement. 


System location: 


Headquarters (HQ) Army and Air 
Force Exchange Service (AAFES), 
Dallas, TX 75222; HQ AAFES-Pacific; 
HQ AAFES-Europe; HQ AAFES- 
Alaska; all continental United States 
and oversea exchange regions, area ex- 
changes, and post and base exchanges 
and satellites within the AAFES 
system. 


Categories of individuals covered by the 
system: 

All AAFES Customers to include, 
military, retirees, civilians, and civilian 
dependents. 


Categories of records in the system: 


File contains charge or credit vouch- 
ers, shipping and receiving documents, 
warranty docuements, correspondence 
between AAFES and customers, and 
correspondence between AAFES and 
vendors. 


Authority for maintenance of the system: 


Title 10 U.S.C., Sections 3012 and 
8012. 
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Routine uses of records maintained in the 
system, including categories of users and 
the purposes of such uses: 


To document receipt from customers 
of merchandise which is subsequently 
returned to vendors for repair or re- 
placement. Used for follow-up actions 
with vendor and provides details of 
vendor’s actions. 


Policies and practices for storing, retriev- 
ing, accessing, retaining, and disposing or 
records in the system: 


Storage: 
Paper records in file folders. 
Retrievability: 


Alphabetically by last name of cus- 
tomer. 


Safeguards: 


Records are maintained in areas ac- 
cessible only to authorized personnel. 
Paper documents are maintained in 
steel storage cabinets. 


Retention and disposal: 


Records are retained in current files 
until close of fiscal year in which 
transaction is completed. At year end, 
files are stored and subsequently de- 
stroyed after 2 years. 


System manager(s) and address: 


Chief, General Accounting Branch, 
Comptroller, HQ AAFES, Dallas, TX 
Waage. - 


Notification procedure: 


Information should be obtained 
from HQ AAFES, ATTN: Comptroller 
Division, General Accounting Branch, 
Dallas, TX 75222. Telephone; Area 
Code 214/330-2631. 


Record access procedures: 


Requests from individuals should be 
addressed to: HQ AAFES, ATTN: CM- 
C, Dallas TX 75222. 

Written requests for information 
should contain the full name of the 
customer, current address and tele- 
phone number; AAFES activity to 
which the merchandise was returned, 
and date of return. 


Contesting record procedures: 


The agency’s rules for access to rec- 
ords and for contesting contents and 
appealing initial determinations may 
be obtained from the SYSMANAGER. 


Record source categories: 


Information is collected directly 
from the customer in writing or ver- 
bally. Additional data may be obtained 
from correspondence between AAFES 
and vendors. 


Systems exempt from certain provisions of 
the act: 
None. . 
{FR Doc. 78-29211 Filed 10-18-78; 8:45 am] 
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